Individual Retirement

Accounts

How to Submit IRA Forms Electronically

At Wright-Patt Credit Union® (WPCU®), we've partnered with a trusted, third-party site to make filling out
and submitting Individual Retirement Account (IRA) forms an easier and better experience for you!

Once you submit an IRA form through our IRA Service Center, depending on your request, a WPCU
partner-employee will review your transaction once it is submitted and then complete the appropriate
action on your account or contact you with any further questions.

The IRA Service Center is only accessible to current WPCU IRA Members.

If you would like to become a WPCU IRA Member, visit your nearest Member Center and one of our
partners would be happy to help you.

For existing IRA members, if you're looking to:
Add an IRA

+ Start the process of opening an additional WPCU Share Certificate Roth or Traditional IRA through our new IRA
Service Center. Once you've completed the opening steps, a partner-employee will follow-up with you to complete
the account opening process.

Make a Transfer, Distribution, Rollover or Withdrawal Request

* Move your Traditional IRA assets or Roth IRA assets from another financial organization to your Traditional or
Roth IRA at WPCU.

* Request a direct movement of assets from an employer-sponsored retirement plan to your WPCU IRA.
* Request or set up a distribution to your IRA.
+ If you would like to withdraw funds from your IRA.

Simply follow the following steps to access our new member portal and submit your IRA forms electronically.

Logging In to IRA Service Center:

1 | Visit WPCU.coop/Forms to Login. 2 | Select “OK"” when you receive the trusted
Visit WPCU.coop/Forms to login to our IRA third-party website pop-up.
Service Center. It is located under the IRA forms When you select the IRA Service Center, you will
dropdown menu. receive a pop-up “You are leaving Wright-Patt Credit

Union’'s (WPCU) website.” Select “OK” to advance to
the IRA Service Center.

You are leaving Wright-Patt Credit Union's (WPCU)
website.

You are leaving Wright-Patt Credit Union's website to visit one of our preferred

partner's websites. If you continue, a page will open in a new tab on your browser.
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Enter your email address in the email
address field.

When you access the IRA Service Center, you will
be asked to enter your email address in the email
address field and then will select “Continue”.

Please note: This email address is the email address
assigned to your WPCU member account. Not sure
what email address is assigned to your WPCU account?
Log into Mobile or Online Banking and select "My
Contact Information” to see the email address you've
selected for your WPCU account.

WightPatt.

Welcome

Log in to Wright-Patt Credit Union to contine.

Check your email for the verification code.

Once you enter in your email address, you will be
sent an email from login@app.superiorira.com
with the subject line “Verification Code for Your
Wright-Patt Credit Union Account” with a
verification code.

Please note: This verification code is valid for five
minutes before you will need to re-submit your email
address and receive a new code.

This message i from an EXTERNAL SENDER. Please exercise caution opening links and attachments,

Wight Patt

Enter the verification code.

Toggle back to the
IRA Service Center
WightPatt,

Verify Your Identity

screen and enter in the
verification code you
received in your email.
Once you've entered
the verification code,
select “Continue”.

our codeto

Receive an Authorize App page.

After you enter in the
verification code, you'll
be asked to “Accept”
an Authorize App
allowing our trusted

WhightPatt,

Authorize App

third party to access
your WPCU IRA.

Confirm your identity.

On the next screen you will verify your identify by
entering in your Last Name, Birth Date, and Social
Security Number. Once you've entered the your
information, select Verify to finish logging in.

Please note: You will only be asked to provide this
information the FIRST time you login. Once you've
logged in for the first time, you will only enter in your
email and new verification code moving forward.

Confirm Your Identity

Your IRA Service Center Dashboard.

Once you've logged into the IRA Service Center, you
will see your member information. From here, you
can access your IRA and start the process of:

* Opening a New Account

+ Making a Transfer, Distribution, Rollover or
Withdrawal Request

ACCOUNT OWNER PROFILE

NAME

Email SSN/ID

S
More Information

Accounts

Traditional IRA ‘

Mmbr#:
Status: Open Open New Account

Please note: You will only be asked to provide this
information the FIRST time you login. Once you've



logged in for the first time, you will only enter in your
email and new verification code moving forward.

Confirm Your Identity

Enter the following HsA edit Union,
Ine. This information wil only be used to match against our records.

Last Name

mmddyry ®

SN N

VERIFY.

Open New Account:

1 | Select “Open New Account” from the member
dashboard screen.

Once logged into the IRA Service Center,
select “Open New Account”.

ACCOUNT OWNER PROFILE

NAME

Email SSN/ID

More Information

Accounts

Traditional IRA ‘

Mmbr#:
Status: Open Open New Account

2 | Choose the Account Type.

Once you've selected “Open New Account”, you'll
want to select the account type to open:

* Traditional IRA (Share)
* Roth IRA (Share)

Open New Account

@ Enter Account Owner Details

© Select Account Type

Choose One

O Traditional IRA
O RothIRA
O Health Savings Account

OpenDate

Member Number mm/dd/yyyy B

CONTINUE

3 | Next, provide the deposit information.

Once you've clicked on the account type, you will be
asked to either “Make Initial Deposit” or “Skip.”

@ selectAccount Type:

@ Provide Deposit Information

MAKE INITIAL DEPOSIT SKIp
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Please note: If you select “Make Initial Deposit”, you will
need to enter in the following information:

+ Deposit Method
+ Type of Deposit

« Amount of Deposit

Name Primary Beneficiaries.

The next step will ask you to add beneficiary
information or skip.

@ Name Primary Beneficiaries

/ADD BENEFICIARIES SKIP

@ Nare Contingent Beneficiaries

@ Review andSign Document

Please note: If no beneficiary information is entered,
you will receive the following pop-up box.

Primary Beneficiary

If no beneficiaries are designated for the account at the time of the owner's
death, assets will be distributed to the owner's surviving spouse. If thereis no
surviving spouse, the owner’s estate will receive the assets.

Lastly, review and sign the document.

Before the new account can be processed by
WPCU, you must review and sign the document.
Once you sign the document electronically, it will

be automatically sent to the WPCU Deposit Services
Team. They will review within two business days.
You will also receive a confirmation email.

Please note: In this step, you'll be asked to create a
signature to electronically sign the document. It is
important to note that the confirmation email you receive
is a receipt that the document has been SENT to WPCU
and NOT that the account opening has been finalized.

@ Fevewantsign Docuent

@ ReviewDocument

(@ VIEWPDFDOCUMENT

I have reviewed the document
NexT
@ Crstesigaure

@ SinDcument

SIGNELECTRONICALLY

Your transaction has been processed » (s«

info@staging.app.superiorira.com

oy Wnont Pt Great Union, nc. - TRAINING. ASined copy
tomer .

Thankyou

Vingnt.patt Creat Union, . - TRANING.




Request Rollover/Transfer:

1

Select the account you'd like to make a rollover
and/or transfer to.

Once logged into the IRA Service Center, select the
account you'd like to make a rollover and/or transfer
to from the accounts listed on your dashboard.

ACCOUNT OWNER PROFILE

NAME

Email SSN/ID

More Information

Accounts

Traditional IRA
Mmbr#:
Status: Open

Open New Account

Select Source of Assets.

In this step, you'll select the account type where the
assets are currently held. You'll also enter in the
Current Trustee/Custodian Name, Member Number,
Address and Phone Number.

Request Rollover/Transfer

Nave

AccouT

Traditional IRA

Morelnformation v

@ sectsouceotissts

O Traditionsl IRA
O sPLERA

O Employer-sx

O sepira

Current Trustee/Custodian Name
Current Member Number

Address Lookeup Q

Ponered by geoapiy

Address Line 1
Address Line 2

city state ~| | zibcose

Phone Number

CONTINUE

Enter in the Current Account Owner Information.

In this step, you'll choose the relationship to the
current account owner and enter the individual's
information (if applicable).

@ e CurentAccount Ownernformation

c and enter that i formation, if applicable

O 1amthe current account owner

O 1am the former spouse o the current sccount owner

O tam

CONTINUE
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Follow the Rollover or Transfer Instructions.

Next, follow the prompts to provide instructions for
the rollover or transfer.

Please note: Whether you select rollover or transfer,

it is important to pay close attention to the custodian
section. The custodian section is the financial institution
you are transferring the amount to/from, not your
member information.

Y ———

‘Are youwithdraving the entire alance from the current account?

coNTIvUE

Select the Investment Options

The next step, you will be asked to enter in the
investment options filling in the investment number

(share) and amount.

Investment Number Amount

@ select Investment Options
Total Amount s
$50000.00
Amount Remaining

$50000.00

Account Type Min Rate v

TESTIRA Savings 5000 o15% | o1s% s

Tradionsl IRA 12 month $1000000 sa0% | asox s

Traditonsl IRA 13 month

510000000 000% | ooo% s

Traditonal 550000 210% | aoo% s

RothIRA 13 month 510000 21% | 215% s

TraditionalRoth $50000 ss0% | asrx s

CONTINUE

(© Reviewand Sin Document

Lastly, review and sign the document.

Before the rollover or transfer can be processed

by WPCU, you must review and sign the document.
Once you sign the document electronically, it will
be automatically sent to the WPCU Deposit Services
Team. They will review within two business days.
You will also receive a confirmation email.

Please note: In this step, you'll be asked to create a
signature to electronically sign the document. It is
important to note that the confirmation email you
receive is a receipt that the document has been SENT
to WPCU and NOT that the rollover or transfer has
been finalized.



DOCUMENT
I have reviewedthe document
Next
@ Cretesmaure

© s ccmene

SIGN ELECTRONICALLY

¢ © Fucvourransaction has boon processe u

[This message is from an EXTERNAL SENDER. Please exercise caution opening links and attachments.

WightPat Crodi Union, . TRAAIING.

Add Deposit:

1

Select the account you'd like to add a deposit to.

Once logged into the IRA Service Center, select the
account you'd like to add a deposit to from the
accounts listed on your dashboard.

ACCOUNT OWNER PROFILE

NAME

Email SSN/ID

More Information

Accounts
Traditional IRA ‘
Mmbr #:
Status: Open Open New Account

Under Deposits, click on “Add Deposit.”

After you've selected the account you'd like to add
a deposit to, click on “Add Deposit” under the
Deposit section.

Open Date:03/19/2021

Traditional IRA
Mimbr#:

@ viewocuMenT

Federal Withholding: 1056
Effective Date: 10/29/2024

Pending Transactions v
Fair Market Value ¥
Tax Forms v
Deposits REQUEST ROLLOVER/TRANSFER v

Distributions

soooisrieurion [

aporecurrinGoisTREUTION [N

Recurring Distributions

Next, select the date and deposit method.

In this step, you'll select the deposit date and
then choose the deposit method (i.e., Check,
Transfer from an account at Wright-Patt Credit
Union, or Transfer from an account at another

4

5

financial organization). Based on your selection,
you'll enter in the corresponding information, like:

* Who to make the Check Payable to

+ Date on Check

* The Source Account Type (where the money
came from)

+ Account Type (Checking, Savings,
Other Non-Retirement Account)

Deposit Money

Nave

Traditional IRA

Mers infarmation

© FrovceDssastintrmaton

Deposit Method

O chesk

O Transfer from account st Wright-Patt Credit Union Inc - TRAINING

O Transfer fromaccount at another financial organization

| wee |

Then, choose the type of deposit.

Once you've selected the deposit method and date,
you will be asked to select the type of deposit.

@ sovcevepustormaion
Y ———

@ oot
Chooseone

O Regular Current Year

O Regular ror Year

O Rollover

O sef-Certifed Late ollover
O seContrbution

O Repayment

O postponed

[:] =

Then, choose the type of deposit.

Once you've selected the deposit method and date,
you will be asked to select the type of deposit.

[ Y ——
Totl Amourts
$0.00
AmourtRemiing

5000

Use these investment optionsto allcate ull contribution

facsTpe Min e v csmentunser A
s0000 a2 e so
510000 a5 oz 5o
ss0000 s20% so
sso0m so
510000 50
s0000 % so
sso000 = so
550000 s 50
s0000 a5 s0
ss0000 asox s so

Sowpergs 0 110010
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Lastly, review and sign the document.

Before the deposit can be processed by WPCU, you
must review and sign the document. Once you sign
the document electronically, it will be automatically
sent to the WPCU Deposit Services Team. They

will review within two business days. You will also
receive a confirmation email.

Please note: In this step, you'll be asked to create a
signature to electronically sign the document. It is
important to note that the confirmation email you
receive is a receipt that the document has been SENT
to WPCU and NOT that the deposit has been finalized.

Deposit Money

Traditional IRA

Mreinfsrmation v

© sicnOocimert

Thankyou
WightPat o Union . TRAIING.

Add Distribution:

1

Select the account you'd like to add a
distribution to.

Once logged into the IRA Service Center, select the
account you'd like to add a distribution to from the
accounts listed on your dashboard.

More Information

Accounts

Traditional IRA
Mmbr #:

Status: Open Open New Account

2 |

3 |

Next, select the distribution reason.
In this step, you will select the distribution reason.

Please note: If you do not see the distribution reason,
click on “Show More Reasons” and select from the
drop-down list.

Distribute Money

hasar

ety

Traditional IRA

@ solct Diribution Reason

Chacse One

O Nommaldistribution

) Transfer to another [RA

B Shaw mare rezsans

After, select the distribution amount and date.

After selecting the distribution reason, you will be
asked to fill in the distribution amount and the date.

@ Distribution Amount

Distribute the entire balance and close the
account

Total Amount
¢ Total B Net

Distribution Date

04/02/2025 L]

|. NExT |
© FeceraiWithholding

CONTINUE

Choose the distribution method.

In the next step, choose one of the distribution
methods (i.e., Check, Transfer from an account

at Wright-Patt Credit Union, or Transfer from an
account at another financial organization). Based
on your selection, you'll enter in the corresponding
information, like:

* Who to make the Check Payable to

+ Date on Check

+ The Source Account Type (where the money
came from)

+ Account Type (Checking, Savings,
Other Non-Retirement Account)

@) 5eect Distribution Method

Chaose One
O Check

O Transfer to account at Wrright-Patt Credit Union, Inc. - TRAINING

O Transfer to account at another financial organization

CONTINUE




5 | Select the Investment Options. 6 | Lastly, review and sign the document.

The next step, you will be asked to enter in the Before the distribution can be processed by WPCU,
investment options filling in the investment number you must review and sign the document. Once
and amount. you sign the document electronically, it will be
automatically sent to the WPCU Deposit Services
@ seeaDimivaing mesment Team. They will review within two business days.

You will also receive a confirmation email.
Totz! Amount is

Please note: In this step, you'll be asked to create a

. signature to electronically sign the document. It is

R important to note that the confirmation email you

e receive is a receipt that the document has been
SENT to WPCU and NOT that the distribution has
been finalized.

Enter the amounts being distributed from the imestments belave Select Skip if vou da notwish ta

enter any informatian,

Distribute Money

Hocount Type Imaestment Mumizer Amaunt

0411 Manths 0 Traditional IRA

Add On'Varizble Rate S0 Mare Information
LT 50 [CEer -
12-23 Manths 50
Add On Fioeed Rage T 0
[ Y
72 Months 50 © mimandSomDonman:
50-71 Manghs 5D [ Y —
T Mot 0 Ibuereizue the sacument
3547 Manihs - [ver |
= © CreseSerane
24-35 Manths 50
© siz7Doumene
FRows per pagee 10 = 1-102410 [ soveecmouca |

from an EXTERNAL SENDER. Please exercise caution opening links and attachments.

‘‘‘‘‘‘‘

Thankyou

052025KW

At Wright-Patt Credit Union, we're doing whatever we can to make your life a little easier and that includes
providing some of our IRA forms electronically through our new IRA Service Center. If at any time you have
questions while submitting your IRA forms, we invite you to call our Member Help Center at (800) 762-0047
or stop by your nearest member center and one of our partner-employees would be happy to help you!

W. h‘tP tt Save Better. Borrow Smarter. Learn A Lot! WPCU.coop | (800)762-0047
lg : a 3 Federally Insured by NCUA & Equal Housing Opportunity
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